
School procedures from 8th March 2021 

We are looking forward to welcoming all children back to school on 8th March and school 

procedures and organisation will be the same as during the Autumn term which are as 

follows:  

Arrival and home time arrangements 
We will continue to have staggered start and end times of the school day in order that we 
can maintain social distancing between pupils and parents:  

Class Teacher Start time End time 

Reception Mrs Foster-Lilly 9.00am 3.00pm 

Class 1 Mrs Bulmer 8.45am 2.45pm 

Class 2 Mrs Greaves 8.50am 2.50pm 

Class 3 Miss Wilson 8.55am 2.55pm 

Class 4 Mrs Charlton 9.05am 3.05pm 

Class 5 Mrs Binks 9.10am 3.10pm 

Class 6 Miss Binks 9.15am 3.15pm 

Nursery Mrs Edwards 9.00am 12.00pm for part time pupils 
3.00pm for full time pupils 

 
In order to allow for social distancing, it is important that you only arrive at school at 

your allocated time and children will not be allowed into school earlier than their 

specified time except in the following circumstances: for any children who have siblings in a 

different year group, we will allow their siblings to enter school on a morning before their 

official start time, in order to prevent parents gathering at the top of the drive. So for example 

a Year 1 child may arrive at 8.45am and their Y5 sibling would start at 9.10am but we would 

allow both children to enter at 8.45am.  We will operate the same procedure at home time 

and will hold onto siblings in school until the eldest sibling’s home time and bring all siblings 

up to the gate for that time. This only applies to families with more than one child, all 

other children should arrive and leave at their specified start time. 

Please also note the following important points:  

• All children must be brought to school and collected at home time by an 
adult, children are not allowed to walk home on their own. We must ask that 
only ONE adult accompanies a child please to help reduce congestion at the 
gates.  Please can all adults wear face masks when arriving at school (unless 
you are exempt) 

• When you and your child arrive, please wait outside the main school gate. 
Children will be met by staff and then will walk around to their classroom whilst 
observing social distancing. 

• To help parents to observe social distancing we have placed ‘star’ markings 
outside the gates. Please stand with your child on the appropriate coloured 
stars as follows: 

• Red star - Reception, Y1, Y4, Y5, Y6 

• Yellow star – Y2, Y3 

• Nursery children should queue on the red stars next to the small 
entrance gate 

 
We kindly request that adults observe social distancing on the journey to school and 
whilst waiting at the gate and we apologise that in line with guidance, adults are not 
permitted to enter the school premises or the school building at any time, unless by prior 
appointment.  
 



Preventing the spread of infection  
Schools must minimise contact with individuals who are unwell by ensuring that those who 
have coronavirus (COVID-19) symptoms, or who have someone in their household 
who does, do not attend school. Ensuring that pupils, staff and other adults do not come 
into the school if they have coronavirus symptoms, or have tested positive in the last 7 days, 
and ensuring anyone developing those symptoms during the school day is sent home, are 
essential actions to reduce the risk in schools and further drive down transmission of 
coronavirus.  If anyone in the school becomes unwell with a new, continuous cough or 
a high temperature, or has a loss of, or change in, their normal sense of taste or smell 
(anosmia), they will be sent home and advised to follow ‘stay at home: guidance for 
households with possible or confirmed coronavirus infection’, which sets out that they 
must self isolate for at least 7 days and should arrange to have a test to see if they have 
coronavirus. Other members of their household (including any siblings) should self-isolate for 
10 days from when the symptomatic person first had symptoms.  
  
Class ‘Bubbles’  
When in school, each year group will become a class ‘bubble’ with their teacher and a 
teaching assistant and they will remain with this bubble at all times. Children will not be able 
to move between or socialise with any other ‘bubbles’. This is to help reduce the spread of 
the virus and to ensure effective tracking and tracing, as if any person within a bubble was 
ever to test positive for the virus then everyone within that ‘bubble’ would have to self-isolate 
for 10 days. We will be adhering to Government guidance in relation to social distancing 
within ‘bubbles’.   
  
We will be operating split break times and lunchtimes to enable all ‘bubbles’ to remain 
isolated. Reception children will eat their lunch in the school hall but all other year groups will 
eat in their classrooms. Trays and cutlery will all be sanitised before use and all tables will be 
cleaned before and after lunch.   
 
Health, safety and hygiene  
Scientific advice states that the risk of transmission of infection is substantially reduced by: 
regular handwashing, ensuring good respiratory hygiene – promoting the ‘catch it, bin it, kill 
it’ approach, increased cleaning and hygiene measures and social distancing where 
possible.  Disciplined handwashing will be integrated throughout the day to ensure the 
highest level of hygiene, with staff working tirelessly to clean surfaces during the day as 
required and to carry out deep cleaning at the end of every day.  In primary schools, it is 
recommended that face coverings should be worn by staff and adult visitors in situations 
where social distancing between adults is not possible (for example, when moving around in 
corridors and communal areas). Children in primary school do not need to wear a face 
covering.     In the event of any child requiring first aid whereby social distancing cannot be 
maintained, then the adult (who will be a trained first aider) will wear full PPE in the form of 
face mask, gloves and an apron.   
 
  
What children need and what not to bring  
All children should wear school uniform and it is recommended that they wear clean 

clothing each day where possible.  Children will have lots of opportunities to spend time 

outdoors so will require suitable clothing depending on the weather ie: rain coat, wellies, sun 

hat, sunscreen. Please bear in mind that school is highly ventilated in line with our Covid-19 

risk assessment, all windows and internal doors will be open, so at times it may feel slightly 

cool, therefore, please ensure your child wears their school jumper and brings a coat.   They 

should also bring a fleece or hoody which they can keep in school for the whole week 

and they will bring it home each weekend to be washed. 



  
It is recommended that staff and children have their own items which are not shared so 
school will provide all the necessary resources for children and children must not bring 
any items/bags/toys in from home, apart from a named water bottle and/or a packed 
lunch if they are not having a school meal. These should be carried and not brought 
in a bag or rucksack please.  Packed lunches and water bottles will be wiped down with 
antibac by staff when children arrive at school and we ask that parents wash them 
thoroughly when they get home.    
  
Children do not need to bring in a PE kit every day as we will be dedicating one day per 
week for PE and sport as follows:   
 

• Y6 – ‘Marvellous Monday’ 

• Y5 – ‘Terrific Tuesday’ 

• Y3 and Nursery – ‘Wonderful Wednesday’ 

• Y4 – ‘Thrilling Thursday’ 

• Reception, Y1 & Y2  - ‘Fabulous Friday’ 
On these days we would like children to come to school wearing outdoor PE kit 

(shorts/joggers, T-shirt, trainers and jumper/hoody) and they will have opportunities 

throughout the day to take part in sports and fitness activities.   

Homework, spellings and reading books 

Once we have welcomed all children back to school, we will begin to send reading books 

home as well as spellings and homework for some year groups so children from Reception 

to Year 6 will need to bring a book bag or rucksack every Friday (NB: they do not need 

a bag on any other day of the week).  

 

Nursery children will bring their reading books and busy books home each 

Wednesday which are then to be returned the following Wednesday.  

 

Reading books will be sent home on a Friday, we are no longer sending reading cards home 

but we will be keeping a record in school of which books your child is given to take home. It 

is expected that children read the books over the week and then return them to be changed 

on the following Friday. When children return their books in their bag we will assume they 

have read that book and it will then be changed, however, if there are no books returned in 

their bag, then we will assume that they have not finished the book and it can be kept at 

home for a further week and will be replaced on the Friday that it is returned. 

 

Where spellings are sent home, these are to be learnt during the week and children will be 

tested on the following Friday. 

 

Children may also receive some maths or English homework which is to be completed 

during the week and then returned the following Friday. 

 
Wraparound Care  
We are pleased that we will be able to continue to offer Wraparound Care for children from 
Reception to Y6 as follows:  
 
Breakfast club:  

• 7.45am to 8.45am - £2.50  

• 8.00am to 8.45am - £2.00  



 

For breakfast club, one parent/adult can walk your child onto the school premises to drop 

them off with staff who will be waiting at the rear hall door.  Children must arrive no later than 

8.15am. 

After school care 

• 3.15pm to 5.00pm  - £5.00 – children to bring their own snack 

•  
For after school care, we ask that parents wait at the main gate at the top of the drive at 5pm 

and we will bring children up to you. If you need to pick children up earlier than 5.00pm you 

must contact the office, in good time, so we can bring children up to the main gate. 

NB: All wraparound care bookings must be made in advance for both breakfast club 

and after school club as we need to know exact numbers each day so that we can ensure 

social distancing within the school hall.    

We have emailed a letter with further information about Wraparound and a booking 

form.  

 

Other information 

If your child needs to have medication given to them at school you must contact the 

school office to arrange to complete a consent form. As per our policy, medication will 

only be administered if it is vital during the school day. (ie: if it needs to be administered 4 

times daily, given at a specified time or is an emergency medication). Medication will only be 

administered if it is prescribed by a medical practitioner. Non-prescribed medication will not 

be administered to children. 

 
We are now operating a cashless system in school so any payments for lunches, 

wraparound etc. should now be made on Parentpay. For those parents/carers who are 

not currently registered with Parentpay, please contact the office and we will send you a 

registration letter which has details to enable you to register your account online.    

 


