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OUR MISSION STATEMENT 
 

'Let Your Light Shine' 
(Matthew 5.v16) 

At St. Stephen’s Church of England Primary School we are proud to be a Church 

School with a distinct Christian character and ethos. We promote a love of learning 

within a safe and secure environment, in which every child matters as a precious gift 

from God. We believe every child is unique, different and special.   

Christian values and spirituality are at the heart of all aspects of school life. Our 

school’s Christian ethos reflects mutual care and concern- where faith, love, hope 

and truth flourish. Our school is a place where children are able to establish and 

deepen their understanding of God through prayer and reflection in daily acts of 

Collective Worship and Religious Education.  

We provide a creative and challenging curriculum in order to inspire and motivate 

our pupils. We want all our children to feel secure and happy, enabling them to reach 

their fullest potential. We believe that happy children learn well and we thrive on 

celebrating the achievements of all our pupils across all areas of learning.  

We aim to create an environment where children develop the confidence to think for 

themselves; where pupil voice is at the heart of all decision making and where all 

children feel valued and respected.  

Our school ethos is built on mutual tolerance and respect for all human beings, 

regardless of beliefs culture or race. Charity and caring for those in need is 

fundamental to our work in school.  We are all children of God so we aim to treat 

others as we would like to be treated ourselves.  

We work in partnership with governors, families; the wider community and our local 

Parish Church to ensure everyone has a voice in achieving the best possible 

education for our children.  

Ultimately we are committed to excellence for all and through a process of continual 

reflection and evaluation we ensure that standards are continually raised and 

improved.  

 



'Let Your Light Shine' 
(Matthew 5.v16) 

Our school motto encompasses all that we are about as a school. 

‘Let your light shine’ 
The motto incorporates three fundamental elements: 

The light of the Gospel message of Jesus 

The light of individual talents 

The light of learning 



 
1. Introduction 

In their document “Ensuring Good Behaviour in Schools”, the Department for 

Education (DfE) have set out the legal powers and duties that govern 

behaviour and attendance in schools and explains how they apply to teachers, 

governing bodies, pupils and parents.  

Every school must have a behaviour policy in order to meet the requirements 

of Section 89 of the Education and Inspections Act 2006 (maintained 

schools)/Independent Schools Standards Regulations 2010 (Academies). 

The Governing Body is responsible for setting general principles that inform 

the behaviour policy. Head teachers are responsible for developing the 

behaviour policy and deciding the standard of behaviour expected of pupils 

at the school and how that standard will be achieved, the school rules, 

rewards for good behaviour and any disciplinary penalties for breaking the 

rules. 

The behaviour policy must include measures to prevent all forms of bullying 

among pupils. 

This Policy should be read in conjunction with the following school policies 

and procedures: 

Special Educational Needs Policy, Health and Safety Policy, Admissions 

Arrangements, Complaints Procedure, Equality, diversity and cohesion Policy, 

Child Protection Policy ,E-safety, Restrictive Physical Intervention Policy, 

Whistle Blowing Policy, Administering Medicines Policy, Educational Visits 

Policy, Home / School Agreement.  

2. Vision and Aims 

 St. Stephen’s C of E Primary School’s Mission Statement: 

At St. Stephen’s Church of England Primary School we are proud to be 

a Church School with a distinct Christian character and ethos. We 

promote a love of learning within a safe and secure environment, in 



which every child matters as a precious gift from God. We believe 

every child is unique, different and special.   

This policy reflects the Vision and Aims of the school: develop learning 

partnerships between home, school and the community, thereby encouraging 

the development of the whole child, encouraging each child to become 

independent, self-motivated and self-disciplined, showing respect for 

themselves and others 

3. School Ethos and Values 

As a Christian school there is a family environment in our school with high 

expectations of behaviour within a framework of love, reconciliation and 

forgiveness. A shared and understood code of conduct ensures a consistent 

message of respect and self-control for adults and children. We recognise 

that high self-esteem, confidence, supportive friends and clear lines of 

communication with adults help children to behave well. St. Stephen’s CE 

Primary School is a place where learning and personal development take place 

in a climate of trust and confidence. Children feel secure. They are 

encouraged to talk and are listened to (see Confidentiality Policy). 

Curriculum activities and opportunities for PSHE equip children with 

knowledge, skills and vocabulary that they need to develop self-control and 

respect for others (see PSHE policy). All staff and volunteers working in 

school have a responsibility to act as role models of acceptable behaviour. A 

climate of trust, openness and communication exists between home, school 

and the wider community. Sanctions are appropriate and consistent with a 

clear progression of severity. Unacceptable or inappropriate behaviour may 

indicate emotional and behavioural special needs where a child needs special 

support to be included in school life. 

4. Responsibilities 

The commitment of staff, pupils and parents is vital in order to develop a 

positive whole school ethos. The expectations of staff, pupils and 

parents/carers are outlined below. 



4.1 What Pupils Can Expect from Staff 

You can expect staff and other adults in the school to: 

arrive at lessons on time; plan and deliver good to outstanding lessons which 

engage and motivate you to achieve; allocate sufficient time for each task; 

be enthusiastic and develop positive working relationships with you and your 

peers in their classes; celebrate the success of pupils in lessons, after 

school activities and worship times; encourage all pupils to contribute to the 

work in hand; communicate both successes and concerns with parents; have a 

well organised, attractive room; mark or give feedback on work as soon as 

possible; set homework appropriate for your age and ability; treat you fairly 

and be sensitive to your feelings ; eliminate or control hazards which may 

cause you harm; use a range of non-verbal and verbal cues to encourage good 

behaviour and limit inappropriate behaviour; be approachable and listen to 

you at appropriate times; always take seriously any complaints of bullying or 

inappropriate behaviour reported to them; display your work; set high 

expectations, clear boundaries and regularly agree classroom and behaviour 

expectations; use rewards and, where necessary, sanctions consistently; 

model the behaviours you wish to see; have lessons based on SEAL to help 

you to develop good behaviour 

4.2 What Staff Can Expect from Pupils 

Staff will expect you to: 

arrive at school and at lessons on time; enter the classrooms quietly; wear 

full school uniform correctly; sit where you are told to sit by the teacher or 

any other member of the school staff; have equipment and books for 

lessons; follow classroom rules and procedures and not disrupt the learning 

of other pupils; follow instructions given by staff and other adults without 

arguing; listen attentively to the teacher who will explain the lesson, what 

you are going to do, why and how; put up your hand to indicate you wish to 

speak; use appropriate language; listen to others’ ideas and work co-

operatively; tell the truth and learn from your mistakes; care for the 

classroom and resources, respecting others’ property; value other individuals 



and their contributions to lessons; lead by example creating a good role 

model for younger pupils in the school; accept responsibility for your 

behaviour; consider the needs of all the other people in the classroom; use 

ICT in accordance with school policy; be responsible when using online 

technologies and not compromise the professional integrity of staff or other 

adults in the school community; report to a teacher or other adult any 

bullying behaviour by others including bullying with the use of technology 

(cyber bullying); behave appropriately when outside school; be an ambassador 

for the school. 

4.3 What Staff Can Expect from their Colleagues 

You can expect your colleagues and other adults in the school to: 

treat you with respect; work and co-operate with you for the overall good of 

the school community; respect your values and individual beliefs; treat all 

pupil and staff issues with the highest standards of confidentiality; offer 

support when appropriate; be aware of your job remit and respect its 

boundaries; use ICT appropriately and in accordance with the school’s 

Acceptable Use Policy; be aware of and consider the possible implications 

for the school, colleagues and themselves when posting inappropriately on 

Social Network Sites; use on-line technology appropriately and not 

compromise the professional integrity of colleagues or other adults in the 

school community. 

4.4 What Staff Can Expect from Parents 

Staff and other adults in the school will expect parents to: 

treat you and your colleagues with respect; treat other parents, pupils and 

visitors to the school with respect; behave responsibly whilst on school 

premises; report any incidents of bullying including cyber bullying as soon as 

they are discovered so that the issue can be dealt with promptly by school 

staff;ensure that their child arrives at school on time; ensure that their 

child is dressed appropriately, in school uniform with any necessary 

equipment e.g. P.E. kit; ensure that their child attends school regularly and 



contact the school in the event of an absence or lateness; encourage their 

child to achieve their very best in school; encourage their child to have high 

standards of behaviour in and out of school; support the school’s policies, 

strategies and guidelines for behaviour; work with school staff to help their 

child accept responsibility for their behaviour and actions; inform the school 

of any concerns or problems that may affect the child’s work or behaviour; 

support their child’s homework and other home-based learning activities; 

support the school in its use of rewards and sanctions; take a proportionate 

responsibility for the behaviour of their child; discuss any issues of concern 

with the class teacher or Head teacher in a calm and non-aggressive or 

threatening manner; consider the implications of posting inappropriate or 

defamatory details on Social Network sites and the detrimental effect 

inappropriate comments can have on individuals and the school as a whole; 

support the school’s approach to e-safety which includes not uploading or 

posting to the internet any pictures, video or text that could upset, offend 

or threaten the safety of any member of the school community or bring the 

school into disrepute; recognise the need for security and not create online 

media “on behalf” of the school without the Head teacher’s express 

permission. 

4.5 What Parents Can Expect from Staff and other adults in the School 

You can expect staff and other adults working in the school to: 

treat you with respect; set high standards of work and behaviour for all 

children in their care; encourage your child to do their best at all times; deal 

promptly with any incidents of bullying regardless of whether your child is 

seen as either the bully or the victim; impose sanctions consistently in 

accordance with this policy and the school system; promote positive 

behaviour and reward such behaviour in accordance with this policy and the 

school system; promote positive behaviour beyond the school gates and 

impose sanctions for inappropriate behaviour which reflects negatively on 

the school and its values; discuss your child’s actions with them, give a 

warning and ensure that your child knows what the penalty will be should 

they continue to misbehave; All penalties will be carried out; provide a 



balanced curriculum in order to meet the needs of each child; keep you 

informed about general school matters, and your child’s individual progress; 

let you know if there are any concerns about a child’s work, attendance or 

behaviour; support the child’s homework and other home-based learning 

activities; 

5. Celebrating Success 

At our school we regularly celebrate the success of all pupils in a variety of 

ways as we recognise that focussing on success and positive outcomes is 

essential in developing a positive culture and ethos across the school. The 

many ways we celebrate success are listed below and will be reviewed by 

pupils, parents and staff during the academic year. 

Verbal praise in class; Written praise in marked work; Sharing and 

celebrating success during lesson time – use of circle time for pupils to 

discuss their own behaviour related concerns; Golden Time; class reward 

charts and certificates; Sharing and celebrating success in worship time; 

Merits/stickers awarded in lessons for homework, good classwork, being on 

time regularly, caring for others, helping others, being thoughtful or 

considerate etc; Christian Values and Achievement Certificates in 

Celebration Worship which are awarded for a wide range of reasons -such as 

exceptional work, improvement, kindness etc. 

6. Strategies, Sanctions and Consequences 

Although this school aims to focus on positives at all times, there are 

unfortunately occasions when a minority of pupils let themselves, the school 

and others down through their unacceptable or inappropriate behaviour. 

When unacceptable or inappropriate behaviour does take place there is an 

expectation from children and adults alike that appropriate sanctions should 

be applied. These are clearly understood by children and adults and are 

consistent across all classes, with due regard to the age of the child. They 

are progressive and are relative to the frequency or severity of the 

inappropriate behaviour: 



1. The teacher “look” 

2. A calm warning eg: the name of the child 

3. Repetition of the child’s name and a statement of the inappropriate 

behaviour 

(At this point the teacher may use their own system eg: Golden Time, 

Traffic Lights, etc.) 

4. The child is given the choice of whether to change his or her behaviour or 

continue to “time out” for eg: 10 minutes – this is a withdrawal table in the 

classroom 

5. The child is sent with work to the next class for 10 –15 minutes.  The child 

misses playtime as a consequence for their actions. 

6. The child is sent to the Headteacher who discusses behaviour and 

withdraws a privilege eg: playtime      

7. The Headteacher discusses the child’s behaviour with his or her parent 

and an approach with home co-operation is developed  

8. In certain cases the child will be put on the school SENS register (see 

section 9.4) 

In the case of inappropriate behaviour in the playground the Midday 

Supervisors will use strategies – with “time out” being a short breathing 

space on the wall in  the playground. If the child persists in bad behaviour or 

the behaviour is particularly severe then they will inform the class teacher 

and/or refer the matter to the Head teacher. 

We want pupils to take responsibility for their behaviour and will encourage 

pupils to do this through restorative justice approaches which enable pupils 

to reflect on their behaviour and to make amends. 

This process does not, however, replace consequences. At our school, we 

know that consistency is essential for pupils to understand what is expected 

of them and to avoid mixed messages. It is vital that children learn early on 



in life that there are always consequences for poor and unacceptable 

behaviour which undermine the positive atmosphere of our school community. 

 

6.1 Restorative Justice/Reflection on Actions/Forgiveness 

Restorative justice is a process which restores relationships where there 

have been problems. It is an opportunity for both sides to explain what 

happened and to try and come up with a solution. Where there has been an 

issue the individuals involved will meet with a mediator who will ask them 

three main questions: 

What happened? Who else has been affected by this? What can be done to 

prevent this happening again? 

The questions have been designed so that both sides have an opportunity to 

hear the situation from each other. It enables them to think about how this 

may have affected the other person but also the other pupils and their 

learning. By doing this and coming up with solutions it encourages both 

parties to take responsibility for their actions and make them aware of the 

impact they are having on others. It is also very helpful to hear the other 

side of the story and really appreciate why others may be upset. 

Restorative justice works extremely well if there has been a repeated 

problem for a pupil and member of staff. This is because it gives them an 

opportunity to air their differences, appreciate how the other feels, and 

move on in a positive light, always with the aim to solve the problem, move on 

and prevent the same situation arising again. 

Restorative justice also works very well when pupils fall out with each other, 

allowing them to see the impact of their actions, apologise if necessary and 

put it behind them. 

Meetings are always held in a neutral place with a mediator who is not 

involved. The mediator’s job is to keep everyone calm and civil and help those 

involved to move forward to restore the relationship. 



Reflection on actions is normally used to allow the individual to reflect on 

their behaviour and to allow the pupil to decide for themselves why their 

behaviour was inappropriate and how it might have affected others in the 

school. Pupils are generally asked make a sorry card or by writing  down their 

reasons for the behaviour and how that behaviour could be improved or what 

alternatives to the inappropriate behaviour might have been possible if the 

same circumstances arise again. 

The Christian values of reconciliation and forgiveness are a key aspect of 

these meetings with pupils encouraged to resolve differences and forgive 

hurt so that both parties can move on. 

6.2 Disciplinary Action 

There is a clearly defined process for issuing sanctions in this school. 

Wherever possible pupils are issued with a warning to enable them to rectify 

their behaviour though there are times when the nature of the behaviour 

does not warrant a warning as it is so serious. Over and above strategies 

already mentioned, the school uses a range of consequences for bad 

behaviour which are outlined in more detail below: 

Pupil Behaviour Books 

Where the pupil does not respond to regular warnings and actions, they are 

issued with a Home /School Behaviour Book which is taken home daily. 

Patterns of behaviour can then be discussed with parents and meaningful 

sanctions imposed eg: removal of privileges at home. 

Screening, Searching and Confiscation 

The school follows Government advice when confiscating items from pupils 

which is outlined in their document “Screening, Searching and Confiscation – 

Advice for Head teachers, Staff and Governing Bodies – April 2012 (A copy 

of this document is available from the school on request or to download from 

the DfE Website). 



The following items are what are termed “Prohibited Items” and their 

presence on school premises or if found on an individual pupil will lead to the 

highest sanctions and consequences: 

Tools eg: scissors, screwdrivers, needles ( not used for a legitimate 

purpose); Knives, Firearms/weapons; Illegal drugs; Alcohol; Fireworks; 

Tobacco and cigarette papers; Pornographic images; Stolen items; Any 

article that the member of staff (or other authorised person) reasonably 

suspects has been, or is likely to be, used: 

i) to commit an offence, 

ii) to cause personal injury to, or damage to the property of, any person 

(including the pupil) 

Where items are “prohibited” as outlined above, these will not be returned 

to pupils and will be disposed of by the school according to the DfE advice 

and statutory guidance, “Screening, Searching and Confiscation – Advice for 

Head teachers, staff and Governing Bodies”. Pupils must not bring any of the 

items listed above on to school premises. The school will automatically 

confiscate any of the “prohibited” items and staff have the power to search 

pupils without their consent for such items. There will be severe penalties 

for pupils found to have “prohibited” items in school. In certain 

circumstances this may lead to permanent exclusion. 

Head teachers and authorised staff can also search for any item banned by 

the school rules which has been identified in the rules as an item which may 

be searched for. 

The following are items which are banned by the school under the home/ 

school agreement: 

MP3 players, Ipads, Cameras  

Jewellery not in accordance with the school uniform policy 

The school will confiscate any electronic items being used on the premises 

such as mobile phones, MP3 players etc. They will be kept safe in the school 



office for collection by a parent/guardian. Pupils wearing any accessories or 

jewellery which do not follow the school uniform policy can expect to have 

these items confiscated to be returned at the end of the school day. 

Fixed Term Exclusion 

Exclusion will always be seen as a last resort at St. Stephen’s CE Primary 

School and will usually follow a lengthy period of work with the child and 

parents. A decision to exclude a pupil for a fixed period is taken only in 

response to very serious breaches of the school’s Behaviour Policy, including 

persistent disruptive behaviour, where these are not serious enough to 

warrant permanent exclusion and lesser sanctions such as removal of 

privileges are considered inappropriate. 

Permanent Exclusion 

A decision to exclude a pupil permanently will be taken only: 

a) In response to serious breaches of the school’s Whole School Behaviour 

Policy; and 

b) If allowing the pupil to remain in school would seriously harm the 

education or welfare of the pupil or others in the school 

A decision to exclude a pupil permanently is a serious one and will only be 

taken where the basic facts have been clearly established on the balance of 

probabilities and taking into account all the circumstances, the evidence 

available and the need to balance the interests of the pupil against those of 

the whole school community. It will usually be the final step in a process for 

dealing with disciplinary offences following a wide range of other strategies 

which have been tried without success. It is an acknowledgement by the 

school that it has exhausted all available strategies for dealing with the 

pupil and will normally be used as a last resort. 

There will, however, be exceptional circumstances where, in the Head 

teacher’s judgement, it is appropriate to permanently exclude a pupil for a 

first or ‘one-off’ offence. 



Exclusions - The Right of Appeal and Legal Duties 

Depending on the type of exclusion, in most cases, parents have the right to 

make representations to the governing body (or discipline committee). In all 

cases of permanent exclusion, parents have the additional right to appeal to 

an independent appeal panel. 

The school has a duty to provide suitable full-time education for the 

excluded pupil from the sixth school day of any fixed period of exclusion of 

more than five consecutive school days. Local Authorities are under a duty 

to provide suitable full-time education from the sixth school day of a 

permanent exclusion.  Exclusions for 6 consecutive days or longer - the 

school will arrange suitable full-time educational provision from and including 

the 6th day of the exclusion to take place at Our Lady & St. Thomas Primary 

School, Willington. 

Home School Agreements 

We are required to have, and to ask parents to sign, a Home School 

Agreement that outlines the responsibilities of the parent and the school; 

including those around behaviour and attendance. 

7. Attendance and Punctuality (see Attendance Policy) 

The school is required by law to keep a record of pupil attendance. In an 

emergency, such as a fire, it is essential that we have an accurate record of 

who is in school. Good attendance and punctuality are essential for good 

learning. They are also essential skills for later life. 

Serious lapses in punctuality eg; unexplained late arrival in the morning or 

late return to class from playtime may lead to the pupil making up missed 

lesson time in playtimes or as extra homework. 

8. Homework 

The purpose of homework is to support and extend learning at home, 

involving parents where possible. It also develops children‟s independent 

learning skills and their spirit of enquiry. By Y5/6 homework tasks are also 



part of transition from KS2 to KS3. Most FS to Y4 children have book bags 

to transport items such as reading books and records, tricky words or 

spellings from school to home. Y5/6 have homework files. Both pupils and 

parents should be provided with a homework timetable and clear instructions 

for tasks. Homework should be age and ability appropriate both in terms of 

tasks and time spent. 

Parents should feel free to talk or write to the teacher about exceptional 

circumstances that have prevented home work from being completed. If a 

pupil regularly fails to complete homework then his/her teacher will: Discuss 

any problems with the child; Check the difficulty of the work set; 

Communicate with parents about any difficulties; Expect KS2 children to 

complete work in school at playtime. 

 

9. Pupil Conduct and Misbehaviour Outside the School Premises 

9.1 What the Law Allows 

Teachers have a statutory power to discipline pupils for misbehaving outside 

of the school premises. Section 89(5) of the Education and Inspections Act 

2006 gives Head teachers a specific statutory power to regulate pupils’ 

behaviour in these circumstances “to such extent as is reasonable.” 

Subject to the school’s behaviour policy, the teacher may discipline a pupil 

for: 

any misbehaviour when the child is: 

•  taking part in any school-organised or school-related activity; or 

•  travelling to or from school; or 

•  wearing the school uniform; or in some other way identifiable as a 

pupil at the school. 

•  or misbehaviour at any time, whether or not the conditions above 

apply, that: 

•  could have repercussions for the orderly running of the school; or 



•  poses a threat to another pupil or member of the public; or 

•  could adversely affect the reputation of the school. 

 

9.2 Out of School Behaviour 

This school is committed to ensuring our pupils act as positive ambassadors 

for us. Taking the above into account, we expect the following: 

Good order on  educational visits or learning opportunities in other schools. 

Good behaviour on the way to and from school. Positive behaviour which does 

not threaten the health, safety or welfare of our pupils, staff, volunteers or 

members of the public. Reassurance to members of the public about school 

care and control over pupils in order to protect the reputation of the school. 

Protection for individual staff and pupils from harmful conduct by pupils of 

the school when not on the school site. 

The same behaviour expectations for pupils on the school premises apply to 

off-site behaviour. 

9.3 Sanctions and Disciplinary Action – Off-site Behaviour 

Sanctions may be given for poor behaviour off the school premises which 

undermines any of the above expectations and regardless of whether or not 

it is an activity supervised directly by school staff. Sanctions may be in the 

form of withdrawal of privileges, fixed term exclusion or in very serious 

cases, permanent exclusion. In issuing sanctions, the following will be taken 

into account: 

The severity of the misbehaviour. The extent to which the reputation of the 

school has been affected. Whether pupils were directly identifiable as being 

members of the school. The extent to which the behaviour in question could 

have repercussions for the orderly running of the school and/or might pose a 

threat to another pupil or member of staff (e.g. bullying another pupil or 

insulting a member of staff). Whether the misbehaviour was whilst the pupil 

was taking part in learning opportunities in another school, participating in a 

sports event (and in any situation where the pupil is acting as an ambassador 



for the school) which might affect the chances or opportunities being 

offered to other pupils in the future. 

9.4 Pupil Support 

We aim to support all our pupils to ensure that every child succeeds during 

their time at St. Stephen’s CE Primary School. Where it becomes clear that 

a child is having on-going difficulties in managing their behaviour, there are a 

wide range of strategies which are used to support pupils: 

Behaviour charts to enable celebration of good behaviour; Increased 

communication between home and school; Individual behaviour plans ( IBPs); 

Support from the SENCo (Special Educational Needs Co-ordinator), 

identified teaching assistants, teachers Small group work or 1:1 support in 

self-esteem, emotional literacy, anger management, nurture group sessions 

etc; Additional literacy or numeracy support where this is identified as a 

barrier to learning and impacts on the child’s behaviour; Alternative 

curriculum provision; Reduced timetable; Referral to outside agencies such 

as Educational Psychologist, Mental Health Worker, LA Behaviour Specialists 

etc. 

 


