
 

                                    

 

 

 

 
 
 

 
 Partnership in Practise  
 
  

 

Dear Parent/Carer  

School Organisation – September 2021 

 

We are extremely excited to share our staffing organisation for next year.  Sadly due to Covid restrictions 

and our current risk assessment, ‘Moving Up’ day will not be taking place this year but the teachers will be 

popping outside to say hello to their new class where rotas allow.  

 

Class Staff  

Nursery  Mrs Edwards , Miss Slater  

Reception Miss Cowley, Mrs Walton 

Class 1 Mrs Bulmer,  

Class 2 Mrs Greaves , Miss Moore 

Class 3 Miss Wilson, Mrs Woloszyn 

Class 4 Mrs Charlton,  Miss Clarke 

Class 5 Mrs Binks, Miss Walker, Miss Hawkins 

Class 6 Miss Binks,  Mrs Griffiths 

 

We are delighted to announce that Mrs Foster-Lilly is expecting her first child later this year.  She will be in 

school, working within our Early Years, at the beginning of the school year prior to the birth of her baby and 

again at the end of the year when her maternity leave ends. We are so excited and wish to congratulate both 

her and her partner.   Our Early Years team consists of Mrs Foster-Lilly, Miss Cowley, Mrs Edwards, Mrs 

Walton and Miss Slater.   Miss Cowley will be responsible for our Reception children, working in school Monday 

to Wednesday.  Mrs Edwards will be in Reception on Thursday, and on a Friday our Early Years will operate as 

a unit accessing ‘Fabulous Friday’ learning experiences.  

  

Mrs Suddes, who currently works four and a half days, will continue to work in partnership with myself in the 

leadership and management of our school with the focus in the 2021-2022 academic year on leading our Early 

Years and Church School developments. We are delighted that Mrs Suddes will also be teaching a Year 6 and 

Year 2 English group daily.   

 

Mrs Harrison, our Higher Level Teaching Assistant, is also non-class based and will continue to support the 

PPA provision teaching Music and French across Years 2-6 and also teaching a KS1 and KS2 Numeracy group. 

 

As you will be aware, we have had to make many changes to our school procedures this year due to Covid 

restrictions, but we have found that some of these changes have improved the day to day running of the 

school and we have decided to continue with some of these when we return in September.  

 

We would like to continue the staggered start and end times of the day as we feel this has helped greatly to 

ease congestion at the top of the drive but we will shorten the time span as we will be allowing two classes to 

come down the drive at once.  We will also continue to meet children at the top of the drive and bring them 

back up the drive at home time as we feel this has worked really well. Staff will always be available at the top 

of the drive if you need to catch us with any messages or chat about any problems or concerns which will avoid 

a return to congestion at the school office on a morning and afternoon.  If you ever feel you wish to speak to 

staff more discreetly or privately please telephone the office to arrange an appointment.  

 Headteacher:  Mrs Alison Richardson       
               BSc (Hons), NPQH 
 

                          Tel:   01388 746426 
                          Fax:  01388 748242 

   E-mail: ststephensce@durhamlearning.net 
   Web: www.ststephenscofe.durham.sch.uk 

 

St. Stephen’s C. E. Primary School 
Hall Lane 
Willington 
Crook 
Co. Durham 
DL15 0QH 

‘Let your light shine’ 



 

                                    

 

 

 

The new timings for each class are as follows: 

 

Class Start time End time 

Nursery 9.00am 3.00pm 

Reception 9.00am 3.00pm 

Class 1 8.45am 3.05pm 

Class 2 8.45am 3.05pm 

Class 3 8.50am 3.10pm 

Class 4 8.50am 3.10pm 

Class 5 8.55am 3.15pm 

Class 6 8.55am 3.15pm 

 

It is important that you only arrive at school at your allocated time and children will not be allowed into 

school earlier than their specified time except in the following circumstances: for any children who have 

siblings in a different year group, we will allow their siblings to enter school on a morning before their official 

start time, in order to prevent parents gathering at the top of the drive. So for example a Year 1 child may 

arrive at 8.45am and their Reception sibling would start at 9.00am but we would allow both children to enter 

at 8.45am.  We will operate the same procedure at home time and will hold onto siblings in school until the 

eldest sibling’s home time (where there is a gap of ten minutes or more) and bring all siblings up to the gate 

for that time. This only applies to families with more than one child, all other children should arrive and 

leave at their specified start time. 

 

We will also continue with class PE days where children come to school dressed in their PE kit for the whole 

day. The days are as follows:  

 

Marvellous Monday Year 6 

Terrific Tuesday Year 5 

Wonderful Wednesday Year 2, Year 3 

Thrilling Thursday Year 1, Year 4 

Fabulous Friday Nursery, Reception  

 

As a school we are committed to ensuring all children have 30 minutes of physical activity per day in some 

form for example doing 'The Daily Mile'. Children will need to wear appropriate footwear to do this daily 

exercise, so we are asking parents not to go to the expense of buying expensive new school shoes as we would 

like all children to wear trainers with their uniform every day instead of shoes. Black or dark coloured 

trainers would be preferable but please do not go to great expense. 

 

Homework, spellings and reading books 

Once we have welcomed all children back to school, we will begin to send reading books home as well as 

spellings and homework for some year groups so children from Reception to Year 6 will need to bring a book 

bag or rucksack every Friday (NB: they do not need a bag on any other day of the week).  

 

Nursery children will bring their reading books and busy books home each Wednesday which are then to 

be returned the following Wednesday.  

 

Reading books will be sent home on a Friday, we are no longer sending reading cards home but we will be 

keeping a record in school of which books your child is given to take home. It is expected that children read 

the books over the week and then return them to be changed on the following Friday. When children return 

their books in their bag we will assume they have read that book and it will then be changed, however, if there 

are no books returned in their bag, then we will assume that they have not finished the book and it can be 

kept at home for a further week and will be replaced on the Friday that it is returned. 

 



 

                                    

 

 

 

Where spellings are sent home, these are to be learnt during the week and children will be tested on the 

following Friday. 

 

Children may also receive some maths or English homework which is to be completed during the week and then 

returned the following Friday. 

 

Wraparound Care  

We are pleased that we will be able to continue to offer Wraparound Care for children from Reception to Y6 

as follows:  

Breakfast club:  

 7.45am to 8.45am - £2.50  

 8.00am to 8.45am - £2.00  

For breakfast club, one parent/adult can walk your child onto the school premises to drop them off with staff 

who will be waiting at the rear hall door.  Children must arrive no later than 8.15am. 

After school care 

 3.15pm to 5.00pm  - £5.00 – children to bring their own snack 

For after school care, we ask that parents wait at the main gate at the top of the drive at 5pm and we will 

bring children up to you. If you need to pick children up earlier than 5.00pm you must contact the office, in 

good time, so we can bring children up to the main gate. 

NB: All ‘after school’ wraparound care bookings must be made in advance however for breakfast club we 

can be more flexible and children can just turn up on the day. All payments for wraparound must be made 

promptly via Parentpay.  

 

Please note that all the above arrangements are based on the assumption that all Covid restrictions will 

have been lifted from September and that we no longer have to work in ‘bubbles’.  If there are any 

changes to this we will of course inform you all as soon as possible.  

 

If you have any queries or concerns, please do not hesitate to contact me. 

 

Thank you for your continued support. 

 

Yours sincerely 

Alison Richardson 

Headteacher 


